
Fundraiser - File Format Specifications for CFRS Bulk Data Upload 

 
1. Number and types of files: 

a. All files shall be created as ASCII text files. 
b. The delimited text file permitted for upload is of type fundraiser. The file structure for the 

file must correspond exactly to the Fundraiser table. (See Appendix C). 
 
2. Filename nomenclature: 

a. Fundraiser files shall be saved and named as follows: 
i. FUNDRAISER_MMDDYYYY.txt 
 

Key: MMDDYYYY where MM is the month, DD is the day, and YYYY is the year. 
 

3. File size: 
a. The file size may not exceed 4MB. 

 
4. Field characteristics: 

a. In the text files, commas must separate all fields. 
b. The fields in each file must be in the same order and correspond to the field layout and 

requirements as specified in the Fundraiser Table. 
c. All fields appearing in the file format specification must appear in your export file, even 

fields with null or blank values.  
d. No extra fields are permitted in the text file. 
e. Field lengths may be less than the specified length but can never exceed it. 
f. All dates must be in the specified format (MM/DD/YYYY). For example: 12/31/2006. A 

four-digit year format is required. 
 

5. Null Fields and Values: 
a. Null values must be separated from other fields by commas (as any other field value). 

They can be enclosed with double-quotes (“”). Example: ,””,””, “Charles Smith” 
b. Many fields in the attached tables indicate that null values are allowed. While the file 

format may allow null values for a particular field, the data corresponding to that field 
may still be required in order to comply with West Virginia’s Campaign Finance laws. 

Your file must contain the correct data in certain fields even if the file format allows null 
values for those fields. 

 
6. Special Characters: 

 
Carriage returns, commas, and double quotes serve special purposes in this file format 
specification. They should not be used except as noted here. Improper use of these 
characters will result in the file being rejected.  
 
a. At the end of each complete record should be a carriage return. This carriage return 

marks the end of the record, and does not represent another field. Most exporting 
utilities will include this carriage return automatically when the export file is created.  

b. There should be no carriage returns between the beginning and end of a record. Keep in 
mind that some text editing programs will wrap a record that is longer than the page onto 



the next line. This type of behavior does not use a carriage return and should not affect 
the processing of your file.  

c. A single carriage return should follow every record, including the last record in the file.  
d. Commas are used to separate fields.  
e. Fields that must contain commas, such as text fields with comments or numerical fields 

where commas are used to separate thousands, must be enclosed with double-quotes. 
Example: “Daisy, Inc.” or “35,000”. However, commas within number fields are optional 

but if included must be enclosed with double-quotes. Example: “2129” or “35000” or 

“35,000”  
f. Double quotes should ONLY be used to surround text fields. If you need to quote 

something within a field, a corporation name, a nickname, etc, you must use single 
quotes (‘) within the field, and double quotes must surround the field. There should only 

be ONE set of double quotes corresponding to any given field.  
 

Ex: “Charles ‘Chuck’ Smith”  
  



Tables  

 

Fundraisers File 

Field Description 
Data 
Type 

Length Format 
Valid 

Range 

Null 
Values 
Allowed 

Example 

1 Event Name Text 255 None None No Eating Stuff 

2 Event Date Date 10 MM/DD/YYYY All 
dates 

No 11/01/2007 

3 Description Text 255 None None No Reception 

4 Event Location Text 255 None None No Bent Willey’s 

5 Address Line 1 Text 150 None None No Chestnut 
Street 

6 Address Line 2 Text 150 None None Yes Suite 200 

7 City Text 50 None None No Charleston 

8 State Text 2 None None No WV 

9 Zip code Text 10 None None No 12345-9876 

 

  



Screen Prints 

CFRS Login Page 

 
 
  



CFRS Income Main Page with new upload item 

  

New Link to Bulk Upload Feature 



Fundraisers Bulk Upload Page 

 
  



Select the file and click Open 

  



View Bulk Upload Fundraiser Data 

 
  



Error Report: Fundraisers 

 
 
Error Description = “Invalid “ + [Insert Field Name] 
Suggested Solution = ErrorMessage text from applicable validator control.  



Fundraisers Confirmation Response Page: Successful Upload 

 
  



Fundraiser Confirmation Response Page: Unsuccessful Upload 

 
 
 
 
 


